
Lincoln College Preparatory Academy 
Attendance Policy 

Regular attendance and punctuality are essential if a student is to receive maximum 
benefit from our instructional program.  Absences and tardiness are counter-productive 
to educational success.  In addition, students who are absent from or tardy to class 
infringe upon the rights of those students in attendance and their teachers by disrupting 
the normal flow of an instructional program and by causing teachers to unnecessarily 
repeat and review information and materials previously covered.  Even though it is 
possible for students to make up much of the work missed due to absence, it is 
impossible to completely compensate for loss of classroom time. 

For these reasons it is essential that students attend school on a regular basis and that 
absences are caused by legitimate and compelling reasons only.  A concerted effort 
should be made by students, by parents/guardians, and by school officials to avoid 
scheduling appointments and activities, which interfere with school attendance and 
class schedules. 

Procedures for Reporting an Absence 

1. A parent should phone the attendance office at (816) 418-3013 for each day of a 
student's absence.   

2. If the school is not notified by the parent, the school will initiate contact with the 
parent. Students who return to school without being excused by their parent will 
maintain an unexcused absence until the parent provides appropriate verification of the 
absence and a determination has been made by the building administrator that it was 
an excusable reason for the absence.  

3. Absences will be classified as excused or unexcused using the following definition: 

 Excused Absence - an excused absence will include any absence due to 
legitimate medical issues, religious observances, death of an immediate family 
member (mother, father, sibling, grandparent, spouse, or step family member), 
required court appearances, and other circumstances which are approved by the 
building administrator.  With any planned, excused absence, it is recommended 
that the parents contact the school prior to the planned absence and make 
advanced arrangements for class work. All work missed due to an excused 
absence may be made up according to the guidelines in the school's student 
handbook. 

 Unexcused Absence - students not excused from school by a parent may be 
considered truant, therefore unexcused.  Although truancy usually refers to an 
absence of which parents are unaware, certain absences of which the parent is 
aware may be treated as truancies.  A student who is truant from school shall be 
subject to the discipline guidelines of the school district and may be reported to 



other agencies.  Students must have parental and administrative consent to 
leave school during the school day, and appropriately check out of school 
through the school's attendance office. Students choosing not to follow this 
procedure will be considered unexcused.  Course work may be evaluated but will 
not receive full credit for an unexcused absence.  Parents/students who violate 
the state compulsory attendance law will be referred to the appropriate 
authorities. 

4. For the purpose of the Missouri compulsory attendance law, the term “attend…on a 
regular basis” shall mean that the student has not been absent from school without a 
satisfactory excuse as deemed by the administration for more than eight (8) school days 
which will include partial school days during a semester. 

5. To keep parents aware of their student's absences, the school will notify the parent 
by letter when the student's absence in any class reaches 6 days. A notification to the 
parent to attend a conference may be initiated to address attendance issues. 

6. Excessive absences could result in a student's loss of academic credit after the 
student has been afforded a full due process hearing before the school’s attendance 
committee.  Any student who is denied credit due to excessive absences will have the 
right to an appeal to the Board of Education. 


